
Adding User Instructions for Bronze Net Cash Manager 
 

1. Enter your NetTeller ID and Password. 

 
 
2. Enter your Cash Management ID and Password.  

 
 
 

3. Once on the main screen, select Options from the menu. 

 
 
 

 
 
 



4. Then select Cash Mgmt Users from the submenu that appears. 

 
 
 
5. On the following screen, enter the User ID you would like to create. (i.e. If the 

person’s name is John Smith, his User ID would be JOHN in all caps).  Then click 
the Add User button. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



6. On the screen below, complete the new User’s personal information.  Follow the 
detailed instructions below. 

 

 
 
• The User name is the User’s first and last name 
• The Password is a temporary password that you set up for your new User.  They 

can change it later.   
• In the Wire Password field, enter 1111.  This field does not pertain to you, but 

the system will not allow you to continue unless it is filled in.  
• In the E-mail Address field, enter the new User’s email address. 
• The Administration option is what gives the User the ability to set up other 

Users.  We suggest that only one User be set to yes.  The rest should be set to No 
or Partial. 

• Leave the ACH Limit and Wire Limit fields blank. 
• In the Transfer Limit field, you have the ability to restrict this User’s transferring 

options.  Fill the field with 9’s if you would like their transfer option to be 
unlimited.  If not, enter the maximum daily transfer amount you would like them 
to have. 

• Leave the rest of the boxes unchecked and click Submit. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



7. On this page, select the specific abilities you would like this User to have.  At the 
bottom, select the specific accounts or the “Select All” option to give the User 
access to the accounts they will need.  Click Submit. 

 
 
8. This will bring you back to the User list where you will see your new User added. 

 
 

 
  


